
 
 

 
APPLICATION FOR EMPLOYMENT 
AN EQUAL OPPORTUNITY EMPLOYER  

We consider applications for all positions on the basis of qualifications and without regard to race, color, religion, sex, 
national origin, age, marital status, veteran status, disability, sexual orientation, and any other legally protected status. 

Last Name                                                                     First Name                                                       Middle Date of Application 

Street Address City State Zip

Telephone: 

Cell Phone: 

Home Email Address: 

Fax Number:  

Are you at least 18 years 

of Age?     Yes    No 

Driver’s License # / State:

Have you been convicted of a felony within the past 7 years? (Conviction will not necessarily disqualify you from employment)  If “Yes”, please describe incident.          Yes    No 

Only US Citizens or Aliens who have a legal right to work in the U.S. are eligible for employment.  Can you, upon employment provide documentation establishing your identity and eligibility 

to be legally employed in the US?                       Yes    No 
Position Desired                                                                        Location (facility/city/state) Date Available to Begin Work

 
EDUCATION HISTORY

School Name & Location of School Years Attended Course of Study Degree Received
High School     

College     

Other     

List academic honors, activities, military service, offices held, skills, etc. during high school or college or other if applicable: 

 

 

  
EMPLOYMENT / PROJECT HISTORY                                      (MAY WE CONTACT YOUR CURRENT EMPLOYER? __Y __N) 

Company 
Name/Location 

Supervisor’s 
Name/Phone # 

Dates of 
Employment 

Job Title Ending Pay or 
Salary 

Reason for Leaving

      

      

      

List any other experience, skills or qualifications which you believe should be considered in evaluating your qualifications 
for employment: 
 

 

PROFESSIONAL REFERENCES 
  Reference  (Name/title)            Phone / email   Business Relationship   
 

 

 

CURRENT RESUME, IF REQUESTED, SHOULD ACCOMPANY COMPLETED & SIGNED 2-page APPLICATION  
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Certification 

Questions regarding this statement should be directed to any employment interviewer before signing. The application will be given every consideration, 
but its receipt does not imply that the applicant will be employed. 

It is the policy of the company to afford equal opportunity to all employees and applicants for employment without regard to age, race, religion, color, 
sex, national origin, marital status, expunged juvenile records, or pregnancy, and to afford equal opportunities to disabled veterans, veterans of the 
Vietnam era, and individuals with a disability, any and other characteristic protected by Federal, State or Local law. 

I CERTIFY THAT ALL ANSWERS GIVEN BY ME ARE TRUE, ACCURATE AND COMPLETE, I UNDERSTAND THAT THE 
FALSIFICATION, MISREPRESENTATION OR OMISSION OF FACT ON THIS APPLICATION (OR ANY OTHER ACCOMPANYING OR 
REQUIRED DOCUMENTS) WILL BE CAUSE FOR DENIAL OF EMPLOYMENT OR IMMEDIATE TERMINATION OF EMPLOYMENT, 
REGARDLESS OF WHEN OR HOW DISCOVERED. 

I understand that the Company requires the successful completion of a urinalysis for drug testing purposes as a condition of employment. By 
submitting this Application for Employment, I hereby consent to said test. 

I authorize the investigation of all statements and information contained in this application. I release from all liability anyone supplying such information 
and I also release the employer from all liability that might result from making an investigation. 

If hired, I agree to abide by all of the company rules and regulations, and understand that, if employed, my employment may be terminated with or 
without cause, and with or without notice, at any time, at the option of either the company or me, I further understand that no representation, whether 
oral or written by any representative or agent of the Company, at any time, can constitute a contract of employment. I understand that the Company 
and all Plan Administrators shall have the maximum discretion permitted by law to administer, interpret, modify, discontinue, enhance or otherwise 
change all policies, procedures, benefits or other terms or conditions of employment. No representative or agent of the company has the authority to 
enter into any agreement for employment for any specified period of time or to make any change in any policy, procedure, benefit or other term or 
condition of employment other than in a document signed by a company executive, or to make any agreement contrary to the foregoing. 

NOTICE REGARDING BACKGROUND INVESTIGATION 
Employer (“the Company”) may obtain information about you from a consumer reporting agency for employment purposes. Thus, you may be the 
subject of a “consumer report” and/or an “investigative consumer report” which may include information about your character, general reputation, 
personal characteristics, and/or mode of living, and which can involve personal interviews with sources such as your neighbors, friends, or associates. 
These reports may contain information regarding your credit history, criminal history from various states, private and insurance sources along with 
other public records available, social search, motor vehicle records (“driving records”), verification of your education or employment history, or workers’ 
compensation claims. Workers compensation will only be requested in compliance with the ADA and/or any other applicable state laws. These reports 
may be obtained at any time after receipt of your authorization and, if you are hired, throughout your employment. You have the right, upon written 
request made within a reasonable time after receipt of this notice, to request disclosure of the nature and scope of any investigative consumer report. 
Please be advised that the nature and scope of the most common form of investigative consumer report obtained with regard to applicants for 
employment is an investigation into your education and/or employment history conducted by BackTrack, Inc., 8850 Tyler Boulevard, Mentor, OH 
44060, or another outside organization. The scope of this notice and authorization is all-encompassing, however, allowing Employer to obtain from any 
outside organization all manner of consumer reports and investigative consumer reports now and, if you are hired, throughout the course of your 
employment to the extent permitted by law. As a result, you should carefully consider whether to exercise your right to request disclosure of the nature 
and scope of any investigative consumer report. According to the Fair Credit Reporting Act, you are entitled to know if employment is denied or you 
otherwise suffer an adverse employment action because of information obtained from your prospective employer/employer from a consumer reporting 
agency. If so, you will be advised and be given the name of the agency or source of information.  
 

ACKNOWLEDGMENT AND AUTHORIZATION 
I acknowledge receipt of the NOTICE REGARDING BACKGROUND INVESTIGATION and A SUMMARY OF YOUR RIGHTS UNDER THE FAIR 
CREDIT REPORTING ACT and certify that I have read and understand both of those documents. I hereby authorize the obtaining of “consumer 
reports” and/or “investigative consumer reports” at any time after receipt of this authorization and, if I am hired, throughout my employment. To this 
end, I hereby authorize, without reservation, any law enforcement agency, administrator, state or federal agency, institution, school or university (public 
or private), information service bureau, Employer, or insurance company to furnish any and all background information requested by BackTrack, Inc., 
another outside organization acting on behalf of Employer, and/or Employer itself. I agree that a facsimile (“fax”), electronic or photographic copy of this 
Authorization shall be as valid as the original. 

I acknowledge that I have read and understand the above statements and hereby grant permission to confirm the information supplied on this 
application by me. 

 

APPLICANT SIGNATURE ____________________________________ DATE __________________ 

               PRINTED NAME ____________________________________ 
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VOLUNTARY: SELF-IDENTIFICATION 

(CONFIDENTIAL-FOR STATISTICAL USE ONLY) 

We are an Equal Opportunity Employer and do not discriminate on the basis of race, color, religion, sex, age, national origin, disability, 
veteran status, sexual orientation or any other classification protected by Federal, state, or local law. The information below will be used 
only in the compilation of data for Affirmative Action reporting. 

Completion of this data is voluntary and will not affect your opportunity for employment, or terms or conditions of employment, if hired. 
Identification can be declared at any time prior to, or if applicable, after hire. Please return this page with your application. 

 
PLEASE COMPLETE IN FULL: 
 
Date: __________________________________   Position Applied For: ___________________________ 
 
Name: __________________________________   Social Security #_______________________________ 
 
Sex: (Circle appropriate response) Male Female  Date of Birth:__________________________________ 
 
Applicant's Zip Code: ________________________ 
 
ETHNIC GROUP: 
(Please check one of the descriptions below corresponding to the ethnic group with which you most identify.) 
 
___ American Indian or Alaskan Native - A person having origins in any of the original peoples of North America and South America 
(including Central America), and who maintains tribal affiliation or community attachment 
___ Asian - A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent including, 
for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam 
___ Black or African American - A person having origins in any of the Black racial groups of Africa. Terms such as "Haitian" or 
"Negro" can be used in addition to "Black or African American." 
___ Native Hawaiian or Other Pacific Islander - A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or 
other Pacific Islands 
___ White - A person having origins in any of the original peoples of Europe, North Africa, or the Middle East. 
___ Hispanic or Latino (All races) - A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culture 
or origin, regardless of race. 

___ Hispanic or Latino (White race only) - A person of Mexican, Puerto Rican, Cuban, Central or South American, 
or other Spanish culture or origin, and of the White race. 

___ Hispanic or Latino (all other races) - A person of Mexican, Puerto Rican, Cuban, Central or South American, 
or other Spanish culture or origin, and of any race other than White. 

 
___ Race missing or unknown - Applies to Applicants only, where a resume or application that is screened is received without any 
racial or ethnic identification and no further contact is made with the applicant.  

VETERAN STATUS:  
(Please check one if it describes your veteran status.) 
______SPECIAL DISABLED VETERAN: Means (A) a veteran who is entitled to compensation (or who, but for the receipt of military 
retired pay, would be entitled to compensation) under laws administered by the Department of Veteran Affairs for a disability rated at 10 
or 20 percent in the case of a veteran who has been determined to have a serious employment disability or (B) a person who was 
discharged or released from active duty because of a service-connected disability.  
______VIETNAM ERA VETERAN: means a veteran, any part of whose active military, naval, or air service who (1) served on active 
duty for a period of more than 180 days and was discharged or released therefrom with other than a dishonorable discharge, or (2) was 
discharged or released from active duty because of a service-connected disability. 
 
 

Personal and Confidential 
 


